
 
 
 
 

Designation : Assistant Manager – Social Safeguards 

Cadre   : Junior Management  
 

Reports to : Deputy Manager – Social Safeguards 
 

Supervises : N/A  
 

Type  : Regular 

   

Scope:  Assist DM Social Safeguards (ESMS) Compliance  

 

Sr. # RESPONSIBILITIES 

 Assist DM Social Safeguards in the following core tasks/activities 

1. 
Review and screen the proposals submitted by FIPs from social protection and 
social development.  
 

2. 
To ensure that the Fund does not finance any category “A” sub-projects.  
 

3. 

During screening, provide advice to the FIP to ensure that safeguard (involuntary 
resettlement, and indigenous peoples) impacts are avoided or minimized, and/or 
mitigated sufficiently. 
 

4. 
Contribute to capacity building of the Fund and FIPs staff in planning and 
implementing social disaster prevention interventions.  
 

5. 
Preparation of standalone Social Safeguard DDRs for every subproject. 
 

6. 
Facilitate the FIPs in screening out the projects and compliance of social 
safeguard documents. 
 

7. 
Facilitation to FIPs for preparation of VLD Safeguard documents and report. 
M&E of social safeguard compliance in the field. 
 

8. 
In accordance with the ESMS ensure that safeguard documents (DDRs, 
LARPs/RPs, and IPPs) as required are prepared. 
 

9. 
Set financing conditions for subprojects and ensure all safeguards requirements 
are complied with.  
 

10. Preparation of periodical progress reports of the projects for ADB and NDRMF. 

11. 

Monitor subprojects to ensure safeguards compliance in accordance with 
safeguards documents prepared, in case of non-compliance assist FIPs on 
preparation a time bound Corrective Action Plan and ensure its effective 
implementation. 
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12. 
Conduct outreach on the safeguards requirements and processes under the 
ESMS and provide training and capacity-building to NDRMF FIPs. 
 

13. 

Ensure the establishment and operations of similar mechanisms in the FIPs and 
facilitate/follow-up on the resolution of complaints related to the NDRMF 
operations and financed sub-projects.   
 

14. 
Conduct periodic reviews of procedures, guidelines and checklists for continuous 
improvements in the light of lessons learnt.   
 

15. 
Assist and coordinate in conducting due diligence for grant proposals and 
facilitate in preparation of the social safeguard-section of the DDRs to FIPs. 
 

16. 
Or any other special task assigned by the NDRMF Management towards 
achievement of company objectives. 
 

 

SKILL REQUIREMENTS: 
 
1. Fluency in both Urdu and English languages. 
2. 04 to 05 Years' experience in the field of Social Safeguards Planning & Management  
3. Familiarity with legal frameworks on Social Safeguards 
4. Hands on experience of developing DDRs, RAP/ LARP & Compliance Monitoring & 

Reporting.  

 

ELIGIBILITY CRITERIA: 
 
Academic : 16 years education in Social Science i.e. Sociology, Anthropology or       

Economics from a reputed Public or accredited Private University.  
Experience : 04 to 05 years professional experience with a national or international  
  organization 
Trainings : in relevant field will be an asset 

 
 


